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Sandlake Farmers Market
Vendor Application and Agreement

*****ALL FIELDS MUST BE COMPLETED*****

Vendor’s name 













Business name (if applicable) 











Address_________________________________________________________

__________________
City 







State__________ 
Zip code_________________
Phone___________________________

  Cell








Email_____________________________________________________________________________________

Please list and describe in DETAIL ALL proposed items for sale: (mail/ or email 2-5 photos of items and display. Mail to: RED TOP PRODUCTIONS CORP., 101 S. Garland Ave. Suite 301 Orlando, FL 32801, FAX (407) 601-6986, e-mail: sandlakefarmersmarket@gmail.com).
	ITEM NAME
	DETAILED ITEM DESCRIPTION

	
	

	
	

	
	

	
	

	
	

	
	

	**If additional space is needed please use other side of this sheet.


By signing below, the above Vendor acknowledges that application submission and approval by Red Top Productions Corporation, the Market Director, DOES NOT reserve market space or guarantee market space availability.  Once application is submitted, a review and approval must be made solely by and at the discretion of the Market Director. The Market Director may deny any vendor that does not meet the needs of the market and market product quality standards and this is observed on a case by case basis.  Market space is limited by product category, if approved vendor will be placed on a waiting list based on their particular product category.  The Market Director is able to cancel or modify this agreement at any time.  Vendor acknowledges that such Policies and Procedures may be amended from time to time in writing in a timely manner by the Market Director and agrees to abide by the terms of any such amendments.  If Vendor continues to vend at the Market following the adoption of such amended Policies and Procedures and the Vendor acknowledges that violation of such amended Policies and Procedures may result in loss of Sandlake Farmers Market rental privileges.
Hold Harmless/Indemnification/Copyright Agreement

Vendor shall indemnify and hold harmless Red Top Productions, Inc., Weingarten Realty and Market Manager, from and against any and all liability, claims, demands, damages, expenses, fees, fines, penalties, suits, proceedings, actions and costs of actions, including attorney’s fees for trial and on appeal, of any kind or nature arising out of or in any way connected with this Contract or Vendor’s use of the space(s), sale of goods or conduct of business by Vendor, its agents, servants, employees, customers, patrons or invitees or any act or omission of Vendor, its agents, servants, employees, customers, patrons or invitees.

Vendor is responsible for all monies collected from the sale of Vendor’s goods plus collecting and reporting of sales tax.  Red Top Productions, Inc., Weingarten Realty and Market Manager are in no way responsible for any lost or stolen monies or items.  

Vendor assumes all costs arising from the use of patented, trademarked, or copyrighted materials, equipment, devised, processes, or dramatic rights used on or incorporated in the conduct of any Vendor at or related to its operations at the Market; and Vendor agrees to indemnify and hold harmless Red Top Productions, Inc.,  Weingarten Realty and Market Manager from all damages, costs and expenses in law or equity for or on account of any patented, trademarked, or copyrighted materials, equipment, devices, processes, or dramatic rights furnished or used by Vendor in connection with this Agreement and will defend Red Top Productions, Inc., Weingarten Realty and Market Manager from any such suit or action, regardless of whether it be groundless or fraudulent.

This Agreement has been entered into in Orange County, Florida and shall be construed in accordance with the laws of Florida and venue for any action arising from this Agreement shall be Orange County, Florida.
Signature below indicates that Vendor has carefully read and understands all of the above terms and requirements and the attached as Exhibit “A”, Sandlake Farmers Market Policies and Procedures, and incorporated herein by reference, and that any violation of such may result in loss of Sandlake Farmers Market rental privileges.


Vendor Signature_______________________________________________________________________

Print name ___________________________________Date______________________________________

Note:

Booth space is either 10’ x 10’or 10’ x 5’.  Cost is $22 per booth, payable on the day of the market, by cash or check.  A $30 fee WILL be imposed for returned checks and the vendor privilege of this form of payment will be discontinued.  Credit cards are not accepted.


Exhibit “A”
Sandlake Farmers Market Policies and Procedures

MAY 2010-2011

***Initials in the spaces provided in the following sections indicates that the Vendor has carefully read and understand each section***

PART I

General Market Parameters

· _____The Market Director is to be responsible for the recruitment of Vendors, distribute and explain Market policies and procedures, approve merchandise to be sold, assign spaces and execute Vendor agreements.  The Market Manager is responsible for the day-to-day operations of the Market and shall be Vendor’s point of contact for questions and issues that arise during the Market.  The Market Manager may move any vendor booth at anytime for any reason.   The Market Director reserve the right to determine whether proposed merchandise meets the Market objectives and criteria for participation. No Vendor is permitted to add new items for sale unless the Market Director approves it first.

· _____The Market will generally be open to the public from 9:00 a.m. to 2:00 p.m. each Saturday.  The Market will be closed on New Year’s Day and/or Christmas Day when they fall on a Saturday.  The Market Manager or Market Director maintains the right to close the Market any Saturday for any reason.  

♦
Product categories permitted to be sold at the Market are limited to plants and other garden related items, baked goods, produce, dry goods, seasonal items, art, jewelry and handmade items with qualifying criteria in each category.  The Market encourages participation by local farmers, growers, artists, etc.  The sale of flea market resale type items is not permitted.  All items for sale must be approved by the Market Manager and Red Top Productions Corporation, the Market Director, prior to Vendor’s use of a space at the Farmers Market.  When adding any additional items to a booth for sale the Market Manager and the Market Director must approve such items in advance.  Vendor is given a non-exclusive right to sell such items and in no way does the Market Director’s approval constitute granting of an exclusive right to sell such items.  The Market Manager may increase or decrease the size of the Market in its sole discretion for reasons including but not limited to staffing, traffic issues, set-up/loading issues, and clean-up costs.  

· _____The size of rental spaces available are 10’ X 10’ or 10’ X 5’.  The rental fee for both spaces is $22.00 per market day, tax included.  The Market Manager determines where each Vendor is placed within the Market and may limit the number of spaces to be used by any one Vendor.  No Vendor space is permanent and may be moved or removed at any time by Market Manager.  

Set-Up and Break-Down/Market Operations

· _____Setup is NOT permitted until all  current fees and other monies owed, if any, have been paid to the Market Manager
♦
Vendors utilizing trucks in excess of 1 ½ tons shall, after making prior arrangements with the Red Top Productions, unload from 7:00 a.m. and exit the area prior to 8:00 a.m.  Other Vendors will have from 7:30 a.m. until 8:45 a.m. each Saturday to load in their booth set up. No Vendor may enter the Farmers Market area to set up prior to 7:00 a.m. unless Red Top Productions has approved such early entry to the Market.  Sandlake Road patrons have the right of way in their vehicles and on foot at all times.

♦
All booths must be completely set up to sell at 9:00 a.m. and stay open with complete set up until 2:00 p.m.  Promptly at 2:00 pm Vendors must tear down tables and tents and pack all supplies before being able to get their vehicle. Whenever the vehicle is in motion within the designated market parking lot going either forwards or backward, an escort must be within 12 feet of the vehicle to clear the path of store patrons, pets and other Vendors. When in designated market area Vendors should drive no faster than walking speed, about 4 miles per hour.   

PART II
Mandatory

· _____Vendors must bring heavy duty trash bags to bag their garbage, securing bags properly at the end of the day and disposing trash using an appropriate method that follows city, county and state health code for waste disposal.  If a method is not readily available, the Vendor MUST contact the Market Manager. 
· _____Vendors are responsible for all set up materials including, but not limited to, tables, tents, umbrellas, chairs, signage and tablecloths.   The Sandlake Farmers Market does NOT require a tent but all tables be covered by a cloth to the ground so no table legs show in front or the side of any tables.  Any tents used must comply with Orange County Code provisions regarding tent usage.

· _____Signage must be properly displayed with Vendor’s business name by either an easel, A-frame, or hung securely on tent structure.  No signs shall be on the ground (except A-frame signs) or leaning against tent structure or disrupting foot traffic or pathways.  Hand written signs are only permitted on a dry eraser board or chalkboard.  Market Manager has the right to ask Vendor to change signage at any time to meet these requirements.

♦
Vendors shall maintain their booths in a neat, organized manner, free from clutter.

♦
All Vendors (including tented booths) are required to have a plastic drop cloth or tarp for possible sudden rain. Weights to hold them down are also mandatory. At no times are any stakes to be used to secure tents (see for detailed instructions PART IV ENCLEMENT WEATHER).
Licenses and Health Codes

· _____All vendors need to secure an Orange County occupational licenses for the Market and State licenses when required for their type of goods or food products and have licenses in their booth at all times. 
· _____ Food booths must have hand wash sinks, hair tied back and where plastic gloves when serving food.

· _____Vendors that serve any food products/food samples that are not prepackaged must comply with state laws and regulations related to food service.  

· _____Collection of sales tax, when required by the State, is the responsibility of the Vendor.
PART III

Photographs/Video/Logos

♦
By Vendor’s operation at the Market, Vendor consents to the Sandlake Farmers Market’s right to photograph or video any Vendor or Vendor booth for the use of advertising or promotion of the Market. All images will become the property of Red Top Productions, Inc. 

♦
The Sandlake Farmers Market logos and images are the property of Red Top Productions, Inc. and may not be used for any purpose without the written consent of Red Top Productions.
Enforcement of Rules

· _____Violation of any general public safety rules or Market policy listed in this Agreement by Vendor or Vendor’s staff or exhibition of improper behavior may result in termination of space rental.  Vendors shall generally be given a written warning as a courtesy from the Market Manager of any such violation but is not required prior to termination.  The Market Director and/or Market Manager may remove the Vendor if such violation(s) occur without warning.
· _____Vendors shall conduct themselves in a courteous and professional manner with other Vendors, Market personnel and Market patrons.  Failure to do so is cause for immediate removal from the Market.  Under NO circumstance may any vendor approach another vendor to discuss vendor activities, operational or product issues.  ALL concerns or complaints must be made to Market Manager in writing.
PART IV
Inclement Weather

The Market Director and Market Manager’s prime concern is safety during bad weather conditions, such as wind, rain, and lightning.  The following policies will be enforced each week.  It is understood that the prime concern for the Vendor is the preservation of merchandise, thus the following policies have been established.
The Market Manager will use his/her best judgment based on visual conditions, media weather radar, and other managers in surrounding areas to assess whether or not the Market shall remain open.

♦
Lightning observed within a 10 mile radius of the Market calls for automatic shut down of the Market.
♦
It is recommended that The Vendor devise a “Quick Break-Down Plan” to maximize the speed and protection of merchandise when poor weather occurs.

♦
The Vendor shall NOT break-down or independently end its market day without the consent of the Market Manager.  It is correct market procedure to follow through to the completion of the market day.  A Vendor’s election to end the market day early may also do so for the surrounding vendors.

♦
The Vendor is required to have and use each market day, 4 tent weights, one for each tent leg.  Each weight should be no less than 20lbs.
♦
The Vendor is required to have available a large tarp or tarps located in their booth at all times during the market day.  It is recommended to have sufficient covering for your merchandise to cover during sporadic weather or sudden weather changes or during “Quick Break-Down.”
♦
The Vendor is permitted to at any time protect merchandise by covering with a tarp or using tent sides during sudden weather changes.

♦
During windy or gusty weather the Vendor must lower their tent by 2-3 ft in order to stabilize the structure, temporarily or during “Quick Break-Down.”
♦
Umbrellas should be upright and tied down or anchored and secured appropriately with proper weight base.

*****To be filled out by authorized Market personnel only*****


Items approved for sale: 																																																														


 


Market Manager 							Date				
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